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[This mentor Activity Checklist has been slightly modified from the document developed by TSBVI in 2006.  Texas-specific references have been altered. Users are encouraged to modify to meet their needs.] 
[School District and 

Contact information here]

Activities Checklist
For
Vi Mentor/Protégé Teams
Mentor:  _________________________

Protégé:  ________________________
Basic Instructions

(See next page for more information)
Attached is a list of required and recommended (but optional) activities for the mentor/protégé team to complete during the mentor relationship.  For purposes of organization, the activities are divided into topic areas that correlate with the Resources for the Expanded Core Curriculum available on the TSBVI website at http://www.tsbvi.edu/recc/
The VI mentor/protégé team should plan together which of the recommended activities to complete based on the needs of the protégé.

1) As each activity is completed, note the date in the appropriate box.

2) Additional activities may be added.

3) At the end of the mentor/protégé relationship, both mentor and protégé should sign and date all pages at the bottom and submit this booklet to the Mentor Coordinator.

Instructions for completing the Activities Checklist for VI Mentor-Protégé Teams
The following list of activities was initially created by an advisory committee of certified to teach students with visual impairments (TVIs) in Texas that represented cluster groups of the twenty educational service centers.  It was revised in 2006 by a group of TVIs working in school districts and Education Service Centers and a university professor in the field of VI so that it would align with the Resources for the Expanded Core Curriculum (RECC) an annotated and searchable database of resources for new VI professionals:  http://www.tsbvi.edu/recc/ 

The activities are to be completed by the mentor/protégé team during the time of the mentor/protégé relationship.  This timeframe includes while the protégé is still involved in taking courses that will lead to VI certification and extends for one entire school year beyond when all training and certification requirements have been completed.  This amount of time is meant to include the protégé’s first years of employment as a certified orientation and mobility specialist.  Ideally, the protégé will be assigned to a mentor early in the training process, but this is not always possible due to a variety of factors.  As soon as the mentor/protégé team assignment is established, the team members should review this activity checklist and determine a plan to complete the activities.

For each subject area, there are a few required activities (shaded a pale gray in the ‘Date Completed’ box) and several optional activities.   The mentor and protégé should plan to address the required activities during the mentor/protégé relationship and identify those optional activities that would be beneficial for the protégé to complete.  Each team is encouraged to identify and work on additional activities not named in this document that the team members feel would benefit the protégé.  

As each activity is completed, the date of completion should be noted in the box next to the activity.  Each team can individually decide who is responsible for keeping the checklist up to date.  However, at the end of the formal mentor/protégé assignment (i.e., at the end of one entire school year beyond when the protégé has completed all training and certification requirements) both the mentor and protégé should sign each page and submit the completed checklist to the mentor coordinator at the address listed below.  

Some of the activities listed may correspond with required assignments made by the university professors teaching the related courses.  If the student/protégé is assigned to a mentor at the time he/she is taking the course, the mentor may be one of the resources that the student utilizes in order to complete course requirements.  However, the mentor should be only one of the options available to assist the student in this situation.  The professor for each course will also name other options.  Mentors should not feel obligated to schedule activities with their school district students based on the needs of the protégé to complete course requirements.

Please call or e-mail me if you have any questions

[Contact information for Mentor Coordinator, or person responsible for mentoring activities]

Compensatory Skills
Date completed
	
	The mentor and protégé will plan together needed adaptations for two (or more) different core academic areas.  Choose students in different grade level and core academic areas. The two adaptations should be for students who have differing visual capacities 

Grade Level: (Chose two)

· Student with low vision

· Student who is functionally blind

· Elementary student,  Grade ___

· Middle school student,  Grade ___

· High school student, Grade ____

Core Academic Areas: (Chose two)
· Arts Education

· Reading / Language Arts

· Mathematics

· Physical Education

· Science/Health

· Social Studies

	
	The protégé will observe a student's study skills and participate with the mentor in completing at least one informal assessment. (Use of the Assessment Kit from TSBVI is recommended.)

	
	The protégé will demonstrate to the mentor the planning and implementation of a lesson using Nemeth code.

	
	The protégé will demonstrate to the mentor the planning and implementation of a lesson using a tactile graphic.

	
	The mentor will demonstrate methods to improve the listening skills of a student with visual impairments.

	
	The mentor will discuss with the protégé the types of modifications available for visually impaired students to participate in statewide assessments and other formal testing events (refer to State’s testing procedures.).

	
	The mentor will demonstrate working with a diagnostician/ assessment personnel to choose and adapt appropriate assessment tools.

	
	


Literacy and Communications

Date completed
	
	The mentor will demonstrate to the protégé how to plan and implement adaptations of a reading/language arts lesson for a low vision or functionally blind student.

	
	The mentor will arrange for the protégé to observe a VI teacher while teaching a Braille lesson.

	
	The mentor and protégé will review the factors to consider when determining whether Braille or print or both is the best reading medium for a student with a visual impairment.

	
	The mentor and protégé will complete a portion of the ABLS (Assessing of Braille Literacy Skills) or other appropriate instrument for a student with a visual impairment.  

	
	The protégé will develop a series of lessons on pre-academic Braille skills. (Mentors are encouraged to use the Assessment Kit from TSBVI or refer to the RECC at http://www.tsbvi.edu/recc/  for other resources.)

	
	The mentor will demonstrate the use of Braille translation software and guide the protégé in using it.

	
	The protégé will be encouraged to attend a training session on the use of technology for Braille production offered at an ESC or at TSBVI.

	
	The mentor will demonstrate to the protégé how to find and order Braille, large type, and taped texts or e-text materials.

	
	

	
	


Career Education & Transition

Date completed
 
	
	The protégé will interview parent(s) about their goals and dreams for their child.

	
	The mentor and protégé will discuss significant issues at various levels of transition.  Issues may be relevant to the child, the parent, or both.

· Infant to pre-school transition

· Pre-school to elementary school transition

· Elementary to middle school transition

· Middle to high school transition

· High school to post-secondary transition

· Entitlement system to eligibility system transition

	
	The mentor and protégé will discuss and/or explore several living/work options in the local community for MIVI students after 21 years of age.

	
	The mentor will review local, regional, and state career/post-secondary training resources for various types of students.

	
	The mentor and the protégé will participate in transition planning for an academic student and for a multiply impaired student

	
	The protégé will observe and shadow a local employee who is visually impaired at his/her job site. 

	
	The protégé will review with a student “Career Connect” from AFB.  (www:afb.org/careerconnect/)

	
	The protégé will interview a TCB transition caseworker to learn about the coordination of agency services in relation to finding employment, attending college, and acquiring technology for students after graduation.

	
	The protégé will contact their local TCB transition specialist and invite them to an IEP or planning meeting on one of their students (consumers).

	
	

	
	


Independent Living Skills

Date completed
	
	The protégé will review independent living skills (ILS) assessment instruments and resources (See http://www.tsbvi.edu/recc/ ) for a student in each of the following groups:

· Participation or support

· Functional of life skills

· Semi- or full-independence 

	
	The protégé will develop appropriate independent living skills IEP goals/objectives for one student using the assessment results from the above activity.  The instrument may assess any of the following ILS areas:

· Acquiring, storing, preparing and eating food 

· Dressing and clothing maintenance

· Grooming and hygiene

· Home management

· Money and time management

· Travel skills 

	
	For each of the following groups, the protégé will observe an ILS lesson for a student with a visual impairment and review IEP goals/objectives addressed by the lesson.

· Participation or support

· Functional or life skills

· Semi- or full-independence

	
	The protégé will plan and implement an ILS lesson that addresses a targeted IEP goal for a student with a visual impairment 

	
	The protégé will interview a blind or visually impaired adult about the daily living skills he/she has learned and successfully used. 

	
	

	
	


Orientation and Mobility

Date completed
	
	The protégé will shadow a certified O&M specialist, observing and discussing at least 3 of the following types of learning situations:

· An O&M evaluation

· Basic O&M skills, such as sighted guide or protective techniques

· A pre-cane lesson

· A cane lesson

· A lesson in a rural area

· A lesson in a metropolitan area

· A lesson using public transportation

· A lesson using low vision devices for traveling

· Familiarization techniques in a new environment

	
	The mentor will arrange for an O&M specialist to explain the criteria used to determine when a VI teacher should recommend an O&M evaluation.

	
	The mentor will share information on methods to teach basic body and positional concepts.

	
	The mentor will review the basic vocabulary used by an O&M specialist (or will arrange for an O&M specialist to do this).

	
	The mentor will share with the protégé effective methods to store, retrieve and care for a white cane or adaptive mobility device.

	
	The mentor will demonstrate to the protégé effective ways to familiarize a student to a new environment.

	
	

	
	


Recreation and Leisure Skills
Date completed
	
	The protégé will plan and implement a recreation/leisure lesson for one of their students with a visual impairment, addressing a targeted IEP goal.

	
	The mentor and protégé will discuss the various community resources available for students seeking recreation/leisure activities.

	
	The protégé will work with the mentor to assess the recreation/leisure skills of one student in each of the following groups: 

· Participation or support

· Functional or life skills

· Semi- or full independence

	
	The protégé will observe an adapted P.E. teacher, music therapist, or art therapist teaching a lesson including a student with a visual impairment.  Review IEP to identify recreation/leisure goals and objectives addressed by lesson.

	
	The protégé will review assessments or curricular guides for recreation/ leisure for a student with a visual impairment and  select one to add to the department’s professional library.

	
	

	
	


Structure and Function of the Visual System

Date completed
	
	Under the guidance of the mentor, the protégé will interpret an eye report for all of the following kinds of students:

· Academic low vision

· Multiply-impaired

· Infant (0-3 years old)

	
	The mentor and protégé will review functional vision evaluations and learning media assessments done on a variety students with diverse characteristics, including:

· Visual capacity

· Age

· Visual impairment only

· Multiple impairments

	
	With the mentor, the protégé will review various eye conditions, especially those that are relevant to an existing caseload.

	
	The mentor will arrange for the protégé to observe a clinical low vision evaluation.

	
	The protégé will list medications taken by a sampling of students on his/her caseload and discuss functional implications with mentor.

	
	The mentor and protégé will review etiologies of the students that comprise a VI caseload (mentor’s or protégé’s) and the functional implication of these etiologies. 

	
	The protégé will demonstrate how to vary instructional strategies based on a student’s visual impairment and/or learning style.  

	
	

	
	


Social Interaction Skills

Date completed
	
	The mentor will review with the protégé several instruments used to assess the social skills of visually impaired students. (Refer to http://www.tsbvi.edu/recc/ for resources.)

	
	The protégé will observe a student who is visually impaired in a variety of inclusive settings.  During that observation the protégé will record the types of social skills used by the student and areas of needed improvement. The settings may include classroom, lunchroom, recess or social occasions.

	
	The protégé will observe a lesson wherein the student is learning or practicing how to request assistance or ask for information in order to complete a task.

	
	The protégé will plan and conduct an activity for a student who does not engage in eye contact or does not observe other’s personal space requirements.

	
	The protégé will observe a student who is MIVI actively participating in a social activity with non-disabled peers, preferably using a communication system or device. 

	
	The protégé will teach a game to a student with visual impairment and then have the student teach the game to sighted peers. (Movement games, board games, card games, etc.)

	
	The protégé will observe a student in social settings and document his/her ability to successfully: 1) initiate a conversation, 2) continue a conversation, and 3) end a conversation.  

	
	

	
	


Technology (Assistive & General)
Date completed
	
	The mentor (or mentor designee) will demonstrate a lesson involving technology for students with various skill levels:

· Participation or support

· Functional or life skills

· Semi- or full independence

	
	The protégé will observe the mentor (or another educator) integrating switch-activated toys, appliances or software in a classroom activity (Ex.: switch accessible talking book on computer).

	
	The protégé will observe an assistive technology evaluation on a student with a visual impairment and read the report resulting from the evaluation.

	
	The protégé will review 3 assistive technology assessment instruments (refer to http://www.tsbvi.edu/recc/) appropriate for a variety of students with a visual impairment functioning on a variety of levels.

	
	The mentor and protégé will review and practice the use of screen reading software.

	
	The mentor and protégé will review and practice the use of screen magnification software.

	
	The mentor and protégé will review and practice the use of an electronic notetaker.

	
	The protégé will be encouraged to attend a technology workshop at TSBVI or an individual instruction session on the use of technology offered at an ESC.

	
	The protégé will observe the mentor (or other educator) teach a student how to access the internet and/or multi-media textbooks.

	
	

	
	


Visual Efficiency Skills
Date completed
	
	The protégé will demonstrate his/her understanding of the range and importance of environmental modifications for students with visual impairment.

	
	The mentor will demonstrate how to teach the use various low vision devices.

	
	The protégé will teach a student to scan visually.

	
	The mentor will share techniques for encouraging students to be self advocates for needed visual efficiency materials or adaptations.

	
	The mentor and protégé will visit a low vision clinic.  

	
	

	
	


Additional Related Domains: Deafblind
Date completed
	
	The mentor and protégé will review how even a minimal auditory impairment impacts the assessment and instructional programming for a visually impaired student (including those with a limited visual impairment).

	
	The protégé will demonstrate to the mentor his/her understanding of IEP quality indicators specific to teaching students with deafblindness.

	
	Protégé will interview a teacher of the auditorially impaired about red flags for possible hearing impairments. (Strongly suggested activity)

	
	Mentor and protégé will conduct an informal hearing assessment of a student with a visual impairment suspected of having a hearing loss. (Possible resources include: Region 12’s checklist, Informal hearing assessment inventory, or functional hearing evaluation by Rosanna Davidson).

	
	The protégé will contact a deafblind specialist about training available in deafblindness in their area.

	
	The mentor and protégé will determine the appropriate calendar level to use with a deafblind student.

	
	Protégé will plan and implement a movement game for a deafblind student (push/pull, stop/start).

	
	The mentor (or a mentor designee such as a teacher of the auditorially impaired) will review with the protégé how to read and interpret an auditory assessment.

	
	

	
	


Additional Related Domains:  Early Childhood (0 – 6 years old)

Date completed
	
	The protégé will accompany the mentor (or a mentor designee) on a home visit for a 0-3 year old visually impaired student.

	
	Using a developmental chart or checklist, the protégé will observe a young child (ages 0-6) and determine the child’s general level of functioning on a variety of tasks/skills.

	
	The protégé will record the movements/actions of a young visually impaired child (ages 0-6) who is exploring his/her environment and will share the observations with the mentor.  

	
	The protégé will plan a series of lessons on pre-academic literacy skills. 

	
	The protégé will create three (3) activities that focus on teaching a specific pre-Braille skill.

	
	The protégé will demonstrate her/his understanding of infant-related issues by reviewing best practices with the mentor for the following areas:

· Programming for babies

· Parent and family intervention strategies

	
	With a special education teacher (adaptive PE, speech therapist, O&M specialist, O/T, P/T, TVI, etc.), the protégé will participate in an play-based assessment or a lesson involving two of the following instructional areas for a visually impaired child (ages 0-6)

· Communication

· Concept development

· Independent living skills

· Motor skills/O&M

· Play-based instruction

	
	The protégé and mentor will review at least one curriculum for parents or other caretakers.  This may include Active Learning, InSITE, VIISA, or other curriculum.  The curriculum may apply to any of the following groups of children:

· Participation or support

· Functional or life skills

· Semi- or full-independence

	
	The protégé will take parent(s) of a 0-2 year old to observe at least 2 possible settings for their child when they turn 3.

	
	


Additional Related Domains: Service Delivery Resources

Date completed
	
	The protégé will review required paperwork, especially that related to the IEP process.

	
	Protégé and mentor will review the protégé’s schedule as to how it addresses the following:

· required student direct and consultation time reflected in IEP documents 

· materials preparation time 

· travel time

· other time in support of instruction including observations, assessments, interdisciplinary team meetings, etc.

	
	Mentor and protégé will review assessment information before a visually impaired student’s IEP meeting to determine the type and amount of service recommended for this particular student.

	
	Mentor and protégé will review VI specific calendar of events (e.g., order textbooks, VI registration, distributing equipment, etc.)

	
	Mentor and protégé will review the types of materials available from APH and how to order them from the Texas Instructional Materials Center at TSBVI.

	
	Mentor and protégé will review how to complete the Annual Registration of Students with Visual Impairments.

	
	Mentor and protégé will review how to complete the vision specific aspect of the IEP documents, including the VI forms and the VI information included elsewhere in students’ special education folders.

	
	Mentor and protégé will review how to develop and maintain written documentation, including student performance data and report writing.

	
	Mentor describe to the protégé the professional organizations for those working in the field of visual impairment (AER, CEC, ACVREP, etc.)

	
	The mentor will demonstrate to the protégé how to attain simulators and how to use them.

	
	The mentor will provide the protégé with opportunities to observe the mentor working with related services personnel.

	
	


Additional Related Domains: Service Delivery Resources, cont.

Date completed
	
	The protégé will observe the mentor in both consulting and direct service settings.

	
	The mentor will review state, regional and community resources (rehabilitation, early childhood, Lighthouses, State Library, service organizations such as the Lions Club, and Lions Camp, etc.) available in the local area as well as procedures for accessing these resources.


	
	The mentor will model cross disciplinary teaming by involving the protégé in the following:

· Looking at reports of various specialists

· Conducting a folder review

· Participation in a team meeting

	
	The protégé will observe the mentor’s participation in an IEP meeting or the mentor will attend an IEP meeting with the protégé for the protégé’s student.

	
	Mentor and protégé will review how to conduct a formal caseload analysis and who from the district should be involved if changes are to be made.

	
	The protégé will plan and conduct a teacher in-service for general education teachers who have a student with a visual impairment in their classroom (i.e. plan activities under simulation, etc.)

	
	The mentor and protégé will review the TSBVI Assessment Kit.

	
	

	
	


Additional Related Domains: Visually Impaired/Multiply Impaired

Date completed
	
	The protégé will demonstrate to the mentor his/her ability to plan and implement a lesson for students who are multiply impaired/visually impaired (MIVI) in two of the following areas:

· Daily living skills

· Social skills

· Vocational/career skills

· Recreation and leisure skills

· Technology skills

· Communication skills

	
	The protégé will observe and/or participate in the procedures used to conduct a likes and dislikes preference list for a MIVI student.  (Reference: Every Move Counts)

	
	The mentor will demonstrate to the protégé examples for each of the following:

· A calendar system

· An activity based routine

	
	The protégé will demonstrate to the mentor that she/he understands the range and importance of environmental modifications for students with multiple impairments.  If possible, the protégé should demonstrate to the mentor modifications actually made for a student.

	
	The mentor will demonstrate and provide the protégé with opportunities to practice addressing motor issues (such as positioning) and communication issues (such as signaling) for MIVI students.

	
	The mentor will demonstrate an activity where a student is encouraged to make a choice between two objects (cookie/cracker, battery operated toothbrush/stuffed animal, trampoline/mat)

	
	The protégé will document the difference in visual functioning while a child is in 3 different positions (Ex. - prone, side-lying, sitting in wheelchair, standing frame, etc.).

	
	The mentor will review with the protégé (and, if possible, demonstrate) informal assessment instruments and techniques in at least two of the expanded core curriculum areas. (See http://www.tsbvi.edu/recc/)

	
	


Additional Related Domains: Visually Impaired/Multiply Impaired, cont.
Date completed
 
	
	The mentor will demonstrate to the protégé different assessment methods for MIVI students.

	
	The mentor will assist the protégé in applying the various assessments and developing a program for a student who is multiply impaired-visually impaired

	
	

	
	


Additional Related Domains: Family
Date Completed
 
	
	Mentor and protégé will collaborate to plan for a home visit to learn about a family

· Family interest

· Family support

· Child’s medical and educational history

· Family’s goals for the child

	
	Mentor will share resources with the protégé for meeting with families to develop IEP/IFSPs.  (See http://www.tsbvi.edu/recc/index.htm)

	
	Protégé makes a home visit and shares results with the mentors.

	
	Mentor and protégé will collaborate to develop plans that help families find ways to adapt home/yard to promote independence for child. 

	
	

	
	


Signed: _______________________      
__________________________ 
Date:___________

               Mentor
Protégé
     


