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Keyboarding Assessment 

Student Name:__________________________________ School Year:_______________ 

Directions: 
1. If this assessment is appropriate for this student, use it for planning programming and reporting 

student performance. 

2. Date the assessment. Mark the appropriate boxes (C or G). 

C = Competency  
The student demonstrates knowledge consistently in at least one setting with minimal 
support and/or with accuracy but some inconsistency in different settings with minimal 
support and/or with a grade of at least 70%. 

G = Generalized Use  
The student demonstrates knowledge accurately in 3 different settings and all 
components of the skill independently with 80-100% accuracy or 8 out of 10 times. 

3. The first time the instrument is used, go over all the areas of the assessment using formal testing or 
general observation. Add all marks in the Pretest C and G columns and record the subtotals at the 
bottom of each page and the totals on this page  

4. At the posttest, review the items that were marked in the previous test C column and determine if 
they have been Generalized (G column). 

5. Also review all areas of the assessment where programming has occurred or IEP goals have been 
written to determine what new skills are the Competency (C) or Generalized (G) level. Only those 
parts of the assessment that are appropriate for programming for this student need to be reviewed 
at this time. Add all marks in the C and G columns and record the subtotals at the bottom of each 
page and the totals on this page. 

6. The totals on this page will determine the student’s progress. 
 

Add subtotals from each page and enter the totals here: 

 Date(s) 
Assessed 

Assessor(s) Total of Cs Total of Gs 

 
Pretest 

    

  
Posttest 

  New Cs New Gs 

 
Totals 

    

 



 

  Pretes
t 

Postte
st 

  C G C G 

 Subtotals this page     
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  Pretest Posttest 
  C G C G 

Uses A—S—D—F keys.     

Uses J—K—L—;(semicolon) keys.     

Uses G—H keys.     

Uses caps—.(period) keys.     

Uses T—U keys.     

Uses E—1 keys.     

Uses R—N keys.     

Uses V—0 keys.     

Uses W—M keys.     

Uses C—Y keys.     

Uses X—Q keys.     

Uses B—P keys.     

Uses Z—,(comma) keys.     

Uses /(slash)—?(question mark) keys.     

Uses '(apostrophe)—"(quotes) keys.     

Uses number keys.     

Uses number pad.     

 
 
Words per minute by dictations:............................................................................................................  

Comments: 


