Using Computer Drawing Tools to
Produce Tactile Graphics

Microsoft Word 2007

Patrick Van Geem, TVI
Outreach Department
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Repositioning the Quick Access Toolbar

@@ -vandga? |

2
=/ Hame et | Page Layout

[ = O B>

Themislﬁ Margins Orientation e Columns

References  Mailing?

¥= Breaks

§id Line Numbers ~

b~ Hyphenation -

Document? - Microsoft Word

Review  View  Adddns
2] Watermark - | Indent

) page Cotor= | EE Lett |07
] Page Borders | E Right: |0

Spacing

2 |§2 erore 0t

T[S atter 10pt

Paragraph = Arrange

@ %

Themes age Setup 7| Page Background i
i
|/ )
(o) d andav i
2 bome et | page tayout | Customize QuickAcces Toolbar
o) Document? - Microsoft Word x
i ) =
Jj Home Insert Page Layout ferences Mailings Review View Add-Ins L7
T A [ESY = #=! Breaks - 4] Watermark = Indent Spacin
j E i [ lj =1 i) s pAD
lat=il s = 4 Line Numbers = || {A]Page Color- | EE Left: 0" 2 | 42 Before: 0 pt
Themes Margins Orientation  Size lumns ~ " £ ) —li=
v (9] % y £ - b Hyphenation - || []] Page Borders | % Right: |07 I 3= after 10pt p
Themes Page Yup 5 | Page Background Paragraph & Arrange
= 7
d TR |

Drawing Tools for the Quick Access Toolbar

0 view Gridlines [P+ 'y T8
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* Grid Settings

¢ View Gridlines

* Shapes

* Ungroup

* Group

e Dashes

* More Lines

e Arrows

* More Arrows

Outline Weight
Draw Text Box
Shape Fill
Shape Outline
Rotate

Send to Back
Bring Forward
Bring to Front
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Adding Tool Quick Access Toolbar Menu

Select the launcher

arrow to the right of the

Quick Access Toolbar

Select “More
Commands...”
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Customize Quick Access Toolbar
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|| save
E-mail
Quick Print
| print Preview
Spelling & Grammar
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Redo
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|| Draw Table

q More Commands >

Show Above the Rmhu%

Minimize the Ribbon

Quick Access Tool Bar Tool Selections

Word Options

Popular
Display
Proafing
Save

Advanced

[Feustomize
Addns
Trust Center

Resaurces

1

@ Customize the Quick Access Toolbar and keyboard shortcuts.

Choose commands from:

Customize Quick Access Toolbar,

3 [Forat domens ety

63 Email
A Font.

B, Insert Hyperink

¥= Insert Page and Section Breaks
(8 insertPicture from File
0 new

2 New Comment

[ Open

0 page setup

57 Paragraph

B paste Specil

12 Print Preview

(& Quickprint

O Redo

ih Rejectand Move o Next
i sme

9 show Al

¥ spelling & Grammar
sty

A soes

2 Track Changes
9_undo

<Separators ~ FED
2 Accept and Move to ext 9 Unao ,
0} Borders and shading, O Redo
o DrawTable & Quickprint
o editFooter 0O new
5 et Heacer & Drawabie

13 Print Preview
¥ Spelling & Grammar

&l

Show Quick Access Toolbar below the Ribbon

——

The “More Commands” selection will activate
the Word Option dialog box.

1/12/2010



Selecting The Drawing Tools List
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Select the
customize selection
in the Word Option
listing.

Select “Drawing
Tools...” in the
commands listing.

The Drawing Tools
listing is activated.

@ Customize the Quick Access Taolbar and keyboart

Choose commands from:(:

Drawing Tools | Format Tab v

Popular Commands
Commands Mot in the Ribban
All Commands

Macros

Office Menu
Home Tab
Insert Tab

Page Layout Tab
References Tab
Mailings Tab
Review Tab
View Tab

Developer Tab
Add-Ins Tab

Smartért Toals | Design Tab
Smartrt Tools | Format Tab
Chart Taols | Design Tab
Chart Taols | Layout Tab
Chart Taols | Farmat Tab
Picture Tools | Format Tab
Drawing Tools | Format Tab
WordArt Tools | Format Tab

Table Tools | Design Tab
Table Tools | Layout Tab
Header & Footer Tools | Design Tab
Equation Taols | Design Tab
Ink Tools | Pens Tab
Blog Post Tab
Print Preview Tan
Outlining Tab
2 Distribute Vertically
Drawing Object Size =
£ Edit Points ~

Show Quick Access Toolbar below the Ribbon

Categories of Tools Menu

¢ Tools are categorized in groups.

* The “Drawing Tools” category
contain the Word drawing tools.

* Text boxes are located in the

“Text Box Tools”
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Uploading Tools on to the Quick Access Toolbar

Choose comman: ds from: Customize Quick Access Toolbar:

e “ « Press “Add” to

! = upload a selection
from the left side
tool list.

& g Objects Bottom
|&  Aiign Objects Center
I Align Objects Left

|4 aign Objects Middle
|21 tign Obijects Right

FMGPEC®e 50

Y o e All tool you want
e , uploaded on the

O» Shape Fill »
2. shope Outine

| 1 Quick Access
[ Toolbar should be

listed in this right
side listing.

Show Quick Access Toolbar below the Ribbon

Tools on Quick Access Toolbar

* Tools added to the Quick
Access Toolbar will appear
in this right side tool listing.

Hudge Shadow Down

J i = * Be sure to press “OK” after
= oune v » uploading is complete.

¥ uis ' e Tools in this list will now
appear in the Quick Access
Toolbar on the Ribbon.
-
| =2




Things to Know About Graphic Design

--“Zoom” tool

--“Group” (mending objects together)
-- Grid Line Display

--“Undo” keystroke (Ctrl+z)
--Duplicate keystroke (Ctrl+d)

--Copy keystroke (Ctrl+c)

--Paste keystroke (Ctrl+v)

--Cut keystroke (Ctrl+x)

--Drawing Area (only in MS Word )

--Order (arranging object from front to back)

11

Location of Tools for Production

1. Paste and Paste
Special

2. Font Type and Size

3. Drawing Tools on the
Quick Access Toolbar

4. Object Select Arrow

5. Zoom
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Opening the Drawing Grid

R e o~ ol
rd = Fant Paragraph
3 ._3( siew Gridlines L~ I ] = e e\
N g )

‘\E' . RN RN RN
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Grid settings

Horizonkal spacing;
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[] Display gridines on screen

[ Sriap objects to arid when the gridines ars not displayed

[ pefauk... | [ o ][ coneel

¢ Select the “Grid
Setting” tool in the
Quick Access Toolbar.

* A “Drawing Grid” dialog
window is activated.

Configuring the Drawing Grid

Chject Snapping
I|:| Snap objects to other objectsl

2

Grid setkings

Horizontal spacing:

‘Wertical spacing:

Grid origin

|:| Use margins

L

Harizontal origin:

Wertical origin: 0.2

"' I Display gridines on screeq

Wertical every: 5

Horizontal every: 1

- oo e
1M R
4 x4 x40

4

[] snap ohjects ta grid when the gridines are not displayed

.

Canicel ]

1. Uncheck “Snap objects to......

2. Set Grid setting to 0.5” on

both spacing's

3. Uncheck “Use margins”and

set margins to about 0.2”

4. Check “Display gridlines on.....

Set Vertical and Horizontal
every setto 1l

6. Press OK
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Grid Guidelines Work Space

RN KNS RN RN KRRV [ )

The grid guidelines
will not print out on
the final document.

Selecting a Tool
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Drawing An Arrow Line

p4 * Place the Drawing
: cursor at a guideline
intersection (1).

¢ Hold the left mouse
button down.

* Drag mouse cursor
moving from bottom to
: top (2).
i‘1 * Release at the preferred
end point.

Duplicating An Object

* Select the original
& object.

* Press the key
combination command
Ctrl+D to duplicate the
arrow.
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Rotating An Object
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* Make sure the object is

highlighted (selected).

¢ Select the “Rotate” icon

in the Quick Access
Toolbar.

* Select “Rotate Right 90

degrees”

Moving An Object

Objects are moved in
two possible ways.

1. Mouse (left button
and dragging).

2. Keys (directional
arrow keys).

1/12/2010
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Using The Object Select Arrow

5

les

Accessibiliiy

1 34 Find ~
¢ AaBbCc g % b paiioo

= Change

T raormal

Br.. | =

Acrobat Format

- Selectx
Editing

Styles 7

- W

Select text or objects in the

document,

Use Select Ohjectto allow
select objects that have beg
positioned behind the text

On the Home tab on the
Ribbon go to the Editing
section.

Select the “Select
Arrow” icon.

This turns the cursor
into a “select object”
Cursor.

Selecting More Then One Object

Place the Select arrow
cursor above all objects
included in the selection.

Hold the left mouse button
down.

Drag across all objects that
you want selected.

The selection marquee
(dashed lined rectangle)
should include all objects in
the selection.

1/12/2010
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Grouping Selected Objects

Group ohjects together so that
they can be treated like a single
ohject.

* Choose the “Group”
icon located in the
Quick Access Toolbar.

* Clicking on this icon will
mend the objects
included in the
selection marquee into
one object.

Mended Object

v

* Now the objects
mended together
becomes one obiject.

* |t can now be moved as
one object by the arrow
keys or by the mouse.

1/12/2010
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Selecting the Mended Object

= ¥

er Add-Ins Accessibility Acrobat (7]

BbCc

Fara...

Shyles

1 44 Find =
AaBbCc| % ai_p

ST

Thaormal |- Change
Styles Wi Seledtr
! diting

oo g o

fie| | Select

Select text or objects
document,

Use Select Object o
select objects that h:
positioned behind £

e Select the “Select
Arrow” in the Editing
section of the Home
tab.

e Position the cursor over
the mended object.

e With the left mouse
button press it to select
the object.

Object Selected (Highlighted)

v

* The blue dots indicates
that object is selection.

* Selection of object can
only occur when the
cursor is changed to the
“Select Arrow” cursor.

1/12/2010
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Nudging A Selected Object

¢ Hold down the Control

key.

With the Control key
pressed nudge the object
right with the right arrow
key.

The space created (A) is the
starting point for each
coordinate line of the graph.

Selecting the Drawing Line Tool

e
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Stars and Banners
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1. Select the “Shapes” icon

in the Quick Access
Toolbar.

Select the “Line” icon in
the Lines category.

The arrow cursor
changes into a crosshair
drawing cursor.

1/12/2010
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Drawing

1

Lines

Place the drawing cursor on
a guideline intersection just
to the left of the vertical (y-
axis) arrow line (1).

Press and hold down the
left mouse button.

Drag the mouse from left to
right (2).

Release the left mouse
button at the preferred end
point (3).

Duplicating

——————>

A 4

Objects

Press the key combination
command: Ctrl+D to
duplicate.

Duplicate once then nudge
object into the appropriate
position.

Further duplication will
produce objects into place
automatically (not always
accurate).

1/12/2010
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Hiding the Grid Guidelines

Uncheck “View
Gridline” to hide the
grid guidelines.

Objects without the Grid
Guidelines

e The object(s) can clearly

be examined without

the guidelines.

* This is visually easier

when needing to select

and group objects.

1/12/2010
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1. Choose the Select Arrow in the
Selecting All Objects #ma- | “Editing” section in the “Home”
for Grouping % tab on the Ribbon menu.
(ll) 2. Place the Select Arrow just above
A and to the left of all objects need
N to be selected (1).

“\\ (2) 3. Press and hold down the left
AN mouse button.

AN 4. Drag mouse cursor (Select Arrow)
N diagonally down to the right lower
\ corner (2).

5. Be sure to include all object within
(3) the selection marquee (3).

All Objects Selected

* Releasing the mouse

4 : A® button will reveal all
| objects included in the
selection.

* The green dots or blue
square markers indicate
that objects have been
selected.

vt
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Grouping

U - abe x Z-A-IEE=E|E
Fart Paragraph
Wiew Gridiines |y lﬁ]iﬁ'v‘rv = e ==
""" s S e
&Y | Regrou
I Ungroup ‘ i

* Select the “Group” icon

on the Quick Access
toolbar.

e Select “Group” from the

menu.

* Objects are mended
together as one object.

Mended Object

v

* The objects mended
together now is one
object.

e |t can move in the
document as one
object.

1/12/2010
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Revealing the Grid Guidelines

4 ¢ Check the “View
Gridlines” to reveal the
grid guidelines.

* Object will snap to the
gridlines.

A 4

Repositioning the Object

* Nudge the object back
1 to the grid guidelines by
using the arrow keys.

e Coordinate lines and
axis lines are now
realigned to the grid
guidelines.

v

1/12/2010
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Nudging the Object

(A)

* By pressing the key

combination command:

Ctrl + Up Arrow, nudge
the object to reveal a
space between the
horizontal arrow line
and a grid guideline.

The space created (A) is the
starting point for each
coordinate line of the graph.

Selecting the Line Drawing Tool

—8

Font Paragraph
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e N—nefently Used Shapes
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vl by

asicfhapes
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a~Ooot 14

Block Arrows
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Flowchart
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Callouts

| QOO 0000 545403
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B

* Select the “Shapes” icon on
the Quick Access Toolbar.

¢ Select “Line” in the “Lines”
category.

¢ The arrow cursor will
change into a drawing
crosshair cursor.

1/12/2010
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Position the Drawing Cursor

Set the cursor on an
intersection of grid
guidelines below the x
axis line.

Drawing A Line

* Press and hold the shift
key down.

¢ Press and hold the left
mouse button down.

* Dragthe mouse from
bottom to top to draw a
line.

e et et e o
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Duplicating A Line

4 » Select an object to be
duplicated.

* Press the key

Ctrl + D to duplicate an
object that has been
selected

combination command:

Snapping an Object to the Grid Guidelines

4 * Be sure that the object
for repositioning is
selected.

e Use the arrow keys to
reposition a selected
object to snap it to the
grid guidelines.

1/12/2010

22



Repeat Duplication

v

Repeat pressing Ctrl +D to
continue duplicating the
object.

Once the first duplicated
object is trained to the grid
line, repeat duplication of the
object will try to “guess” the
next position.

Sometimes its guess is
correct.

1)

Selecting All Objects

R}

N2

®

Choose the Select Arrow in the
“Editing” section in the “Home”
tab on the Ribbon menu.

Place the Select Arrow just
above and to the left of all
objects need to be selected (1).

Press and hold down the left
mouse button.

Drag mouse cursor (Select
Arrow) diagonally down to the
right lower corner (2).

Be sure to include all object
within the selection marquee

(3).

1/12/2010

23



Grouping

* Select the “Group” icon
on the Quick Access
toolbar.

e Select “Group” from the

menu.

* Objects are mended

together as one object.

Completed Object

* Objects are now one
object (Cartesian
! . coordinate plane).

* |t can be moved to any

area of the document

easily as one object.

1/12/2010
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Labeling the Tactile Graphic

* Use the BANA standards as much as possible.
* Do not clutter with too many graphics.

* Titles are always above graphics.

* Legends need to be on separate pages.

e Use only graphics and labels that best represent
the answers to questions.

Direct Input Translation

e Text is typed in using computer Braille or ASCII for
contracted Braille characters.

e Doing it this way does not require extra software.

 Braille fonts need to be uploaded on your computer.

25



Getting Braille Fonts

www.tsbvi.edu/Education/fonts.html

&

brlkiama BRLEIAMS

braille braille

&

rribbr| rribbrl

BRLETAMS

BFREADME

1. Zip files downloaded
from TSBVI website

2. File extracted from
the zip file

3. Text information
about files when
extracted from the
zip file

Where to Upload Braille Fonts
1. Open “My Computer”

T B,

@| Log Off |§| Turn GFF Computer

* Open the “Start” menu.

e Select “My Computer”

1/12/2010
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Where to Upload Braille Fonts
2. Open “Local Disk (C:)

* Files Stored on This Computer

Dell's Documents

/I-, Shared Documents

Hard Disk Drives

'

gl T2 ()

Devices with Removable Storage

. @ DVDJCD-RM Drive (D:)

Locate in the “Hard Disk
Drives”

Double click to open or select
icon and press “Enter”

Where to Upload Braille Fonts
3. Open “Windows” folder

)
Tools  Help o

S search [ Folders | [T~

v |y
E T
| cozccdeeies.. oddeedbezl..  DELL
Documen ts  MyCaptures Program Files
and Settings

E) Erprintinstal

EmprintSetup  Settings  TigerCleanlp

Tigerlnstall  YiewPlus_TS... ViewPlusIVE. ..

=]

Supsraudio,

e Locate the “Windows”
folder

e Open by double clicking
on it or select and press
“Enter”

1/12/2010
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Where to Upload Braille Fonts
4. Open “Fonts” folder

search || Folders | [Ti7]~

Downloaded Frogram Files
S Cache

=3 Offline Web Pages
“Zipchealth

=
e

jRegisteredPackages
(iRegistration

IEysrehasst
Downloaded Installations  [C)system

arx Cheonfia
Flckefrash

lock
msekacl

Bl coffes Bean

Locate the “Fonts”

folder

Open by double clicking
or select it and press
“Enter”

Where to Upload Braille Fonts
5. Drag and Drop in “Fonts” folder

@ Back ~ () ﬁ' /7 ! search

File Edit View Favorites Tools  Help

CHWINDOWS Fanks

* Folder will open up to

TITus T7pe)

EBraillezs 1T Braillez9 1T
(TrueType)

A N =
Braille29 MO Braillez9 MO EBrailleza MO
{TrueType) Asci ASCII (Tr...

A = &

Erallez0 SE  Eralle29 SE  Eraill=20 SE

Erailleze IT
ASCI

(TrueType) Asci
Braile20ASCII  Brailled3 Eraille3
(TrusTyps) (TrueType)

A = =

Eralle43JF  Eraille43 P Braille43 3P
(TrueType) ST

B = =

Bralle43SE  Bralle43SE  Braile43 5E
(TrueType) ACSIT ASCII(T...

o o o

Cambria Bold  Cambria Bold  Cambria Ttalic
(TrueType)  Italic (Tru...  (TrueType)

ey

i)

Braile2g 1T
ASCII(T...

Braillez9 Parl
{TrueType)

L2,

Erailezo SE
ASCII(T...

W

Brailleze P EBraillez9 1P
(TrueType)

=)

Brallezo Pgn  Eraille29 RU
ASCII(Tr...

®

)

'3
Erallezs 5 US Eraillezs_s *‘:‘

(TrueTvng,
*

LU 0

Brailleds ACSII Braille43 ASCII ¢Brallled DE
*

=

L

Eraile43 JF
A5 o

Candara
(TrusType)

(TrueType;

0 o }
,g T
Eriled3NO.  Brailedd N

(TrueType)

o] o

Calibri alibri Bold
(TrueType)  (TrueType)

o] o

Candara Bold Candara Bold

many font files.

. Drag and drop Braille
files in this folder.

*

* Close the folder.

(TrueType]  Tralic (True. .

1/12/2010
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Labeling: ASCIl Input

[Braille ASCII
= = for ®
T i, capital
i 1 the % < gh
at . decimal
T @ 3 > ar
i # able £/ st *
% $ ed % 7 th
't % sh \ ou
E IS 3 be .
s & and %t wh
i ¥ ch i
: ( of " comma
t ) with 3. °
3 $ [ ow
i - con ] er
: + ing

A character represents a
contracted Braille symbol.

Computer Braille.

No translation is needed.

Commonly used by Braille
production specialist.

Textbox Translated Into ASCII

,Doequ,n 183 vy Lk #2EFx42
,£9d | ;v 9t]ceptd E——L

e Text written in ASCIl includes

contracted Braille characters.

e A Braille font uploaded in
Word will translate this
document in contracted

Braille.

1/12/2010
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Repositioning The Graphic

* Select the graphic.

* Nudge the graphic off the
grid guidelines by pressing
the key combination
command: Ctrl+ Arrow
Key(s).

e The tick lines should have a
space between them and
the nearest grid guidelines

Creating A Text Box

=

Arrange

vD“Lirih-J:ib ;
Drat Text Box

Insert a text box into the
document, or add text to the
selected shape,

%

* Select the “Draw Text Box”

icon on the Quick Access
Toolbar.

¢ Move the cursor anywhere

on the document.

* Press down the left mouse

button.

* Atext box will appear with a

blinking cursor.

1/12/2010
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Font Setting

(If not using Braille direct input)

=2
Font Character Spacing H
‘ o Courier New
Font: Fort style: Size:
Courier New
Copperplate Gothic Light ~
Corbel [
¢ Regular style

Font color: Underline style:

[ automatic v |(nune) v\ .

ez e 24point (for encapsulated

[ strikethrough [ shadow: [ Small caps .

[ boubls striksthrough [ ] Outline [ all eaps

Dot Do Ot paper production)

[ subseript; [l Engrave
Presvisw

Courier New _ || o 28 point (for Tiger embossing)

This s a TrueType fonk. This font wil be sed on both printer and screen

No Fill Text Box

——— * Be sure the textbox is
- = — |2 - Zh- s . .
P T Calis selected (highlighted).

Dl 3

. .|||||||||— « Select the “Shape Fill”

i ]f te S i aH Standard Colors . . .
— N EEEEE- icon in the Quick Access

Mo Fill
5 el Toolbar.
0 Flil
@ Picture...
|] Gradient »
g Texture ]

Pattern... 4 Select ”NOW Fi”.
| | | |

1/12/2010
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Text Boxes
(Transparent -No Fill Background)

EThis is a Cartesian Coordinate Graph%

L

A

The textbox becomes transparent within the document.
Any object or grid guideline is visible behind the textbox.

Methods for Labeling the Graphics

Math Graphs
Charts
* Maps

Scientific Graphics

1/12/2010
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Adding Graphics Labels

Check “View Gridlines”
Position graphic in the
preferred location.

Select the “Text Box” icon.

Press the left mouse button
down when the cursor on
the document.

Nudge in position using the
arrow keys.

Fill Setting for Graphic Labels

Font Paragraph
wiew Srdines Ly~ 1’1 |- == == =- [ & - || EEIE
‘.E‘b‘|“‘1-“\-“2-“\--‘3 Theme Colors
H EEEEN
-I“llllll
=29 R | 11— standard colors
. (1 ENEEN
) S NTQ'
® M Ior
2 Fn
=] E\Lnrz—l..
[ Gradient »
B Iedure »
Fattern..

Select the text box label
(highlight text box)

Select “Fill Shapes” pull
down arrow (to the
right of the Fill icon),.

Select “No Fill”

1/12/2010
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Duplicating Text Boxes

Make sure “View
Gridline” is activated.

Select the text box label

Press Ctrl + D to
duplicate the text box

Nudge in position by
using the arrow keys.

Repeat Duplication

ENENERERE

* Nudging a duplicated

text box into a preferred
position will train Word
to predict the next
preferred location.

If prediction is correct
then keep pressing Ctrl
+ D until labeling is
complete.
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Fine Tuning Graphic

‘This ig a Cartesian Coordinate Graph ‘

»

h

ENERE NG

a
L

o] B] BB [F]

* Correct all labels.
* Check spelling and grammar is correct.

Selecting all Text Boxes

¢ Hold down the “Shift”

ﬂﬂﬂﬂ ©f"
o0 o0 o0 o i

4 key.

¢ Click on each text box

label

* Text boxes will stay

selected

v
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Selecting A Braille Font

= ——
Caurier Mews 24 = =
T DO M1 COIUGIS e
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j |0 Blacixoals Std

" Bodoni MT Black
i Bodowd KT Condensed

“Trv BodoniMT Paster Compressed

H Book Antiqua

T Bookman Cld Style
U Bookshelf Symbol 7

T EvadLeg Howd (TC

iq‘ Braille DE Computer ASCI

T P CEE

G Braille Bl Comnuter ASCT

% Bodoni MT % .

* Select the pull down
arrow to the right of the
font type field in the
Ribbon menu bar.

¢ Select a Braille font.

e Make sure it is at least
24 point size.

No Fill Background In Text Boxes

15| Theme Colors

Standard Colors

Mo Outline
More Gutling Calars...

Weight

Dashes

Pattern..

AR N R
o

]

3

3

* Select the pull down
arrow just to the right
of the“Shape Outline”
icon.
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Ready Labels

A e Text box borders
' removed.

¢ Fills are set at “No
Fills”

e Fontsizeis at 24
point.

e Type font: Braille or
Braille Kiama

v

Labels Involving Contracted Braille

‘This 1s a Cartesgian Coordinate Graph ‘

4
|
::!

e Text can be entered in directly by using ASCII text

e Text can be entered in by cutting, translating and
pasting using either Duxbury or Braille 2000.
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Selecting and Copying Text in Text Box

>rdinate Graph g

I__*
“

* Select the text in the text box.
* Copy text to clipboard: Ctrl + C.

* Open a blank “print” document in Duxbury or
Braille 2000.

Pasting, Translating and Copying from Braille
Translation Software

e Pasteinto a “Print” new
document in Duxbury or
Braille 2000.

¢ Translate the document into
Braille (contracted).

¢ Select the translated Braille
document.

e Copy to clipboard (Ctrl +C)
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Pasting New Text into Text Box

E,? ig a ,c>tesian :coord9ate ,graphil%

A

Make sure the original text in text box is selected.

Replace the old text with the translated text by
pasting from clipboard: Ctrl + P.

New text will appear in ASCIl or computer Braille.
Text can now be changed to a Braille font.

Patrick Van Geem, TVI
Outreach Department
Texas School for the Blind and Visually Impaired

vangeemp@tsbvi.edu
512-206-9464
www.tsbvi.edu
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