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	Texas School for the Blind and Visually Impaired

Outreach Programs
www.tsbvi.edu |512-454-8631 | 1100 W. 45th St. | Austin, Texas 78756




How to access the Deafblind Census On-Line
1. Each district’s director of special education will have received a letter that contains the login and password for that district.  This letter was sent to the address listed at TEA’s site “Ask Ted”,.

2. This is a January 2, 2012 count.  Students registered in the district as of January 2, 2012, including children under the age of three years, should be included.

3. Start at www.tsbvi.edu.  Select the “Outreach” tab.
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4. From the Outreach page (www.tsbvi.edu/outreach), select “Deafblind Census” from the Outreach/Technical Assistance menu.
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5. You are now on the page www.tsbvi.edu/deafblind-census.  Here there are links to information about the census, who should be included on the census, and links to further information about auditory processing, auditory neuropathy spectrum disorder, and interveners.  

6. Select “DB Census Online” to begin the on-line census.
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Login and Password
1. You are now on the log-in page, www.tsbvi.edu/DBCensus/
2. Your login is your 6 numeral county-district code with no hyphen.  The password can be provided by your director of special education.
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You must select “Close All Entry for District” on the menu page once you have finished updating all
student records in order to complete this process. This must be done even if there are no students
inthe district after updating.

Login to DBCensus
District Number: | 888888

Password:[seeses|





Entry screen
1. At the top of the entry screen is your district name, district number, ESC Region, and District Status.  As long as district status is showing “open” you can make changes to the Census.  As long as district status is showing “open” you have not completed the census.

2. There are a variety of action buttons. 

a. “Student records” takes you to a list of students who were on the Census last year.

b. “Add student” allows you to add a student from this page.

c. “Close all entry for district” is the crucial last step.  When you have finished updating the student records for this district, you must select “Close all entry for district” to change the district status from “open” to “closed”.
d. “District Students List Report” allows you to create and print 2 different kind of lists of students currently on the Census in your district.

e. “Glossary” takes you to definitions of the various data fields.
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3. There are directions in the main body of the page for how to edit existing students, add a new student, complete the census, and create a paper copy of student records.
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To Complete your Census:

Return to the Main Menu and select Close All Entry for District.

Preview the list of students. You may view andlor change a student's record at this time. You may
also add another studertt. When you are sre that your entry is complete and correct, select Submit.
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To Create a Paper Copy of the Student Records:

Select"District Students List Report.”

Select"View Results” to generate a report of students with all their data. You may print from here to
obtain a one page report on each student.

Select”Download Results" to obtain a report that will download to your hard drive and can be
opened as an Excel spreadsheet

To log off, please close your browser window.





Student records
1. This screen shows you a list of students who were on the Census last year.  Select a student to get the full record to open.
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2. You now can edit any of the data in the record.  Please verify all fields as there may have been changes from the previous year.
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3. Please especially verify parent information and provide the most up-to-date information you can.  Thank you!
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4. You will notice that most data fields provide you a drop down menu of choices.  Choose one is always the same as leaving the field blank.  However, you can not leave a Required! Field blank.
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5. Selecting the question mark button will take you to the glossary, where you may find definitions for your choices.  Use your browser button to return to the student record page.
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6. When finished with the data updates, you can select “Accept” at the bottom of the page.  This means that you have finished with this student, not the entire district.  You must go back to “Close all entry for district” when you have updated all student records.
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7. You know the data has been accepted when you are returned to the top of the student record page with no error messages.
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To add a student
1. Select “Add Student” from the tab menu.

2. You will be asked to enter a social security or PEIMS number to see if the student is currently listed in the system.
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3. If the student is not found, then you can select new student, enter in the data.  If the student is showing as enrolled in another district, you will not be able to add him or her to your district.  Contact Jim Durkel at jimdurkel@tsbvi.edu to resolve.
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Error messages
1. When I tried to enter a new student, I did not enter the correct birthdate and I was confused about TAKS testing.  This resulted in 2 error messages at the top of the student page.  I had to go revise those entries.

2. The birthdate was easy to correct.  In the TAKS/STAAR section, you can choose 2 different tests, such as the TAKS-A and the TAKS-M, if a student took one for reading and the other for science.  If the student didn’t take 2 different TAKSSTAAR, fill out the TAKS/STAAR  taken in the first line and leave “Choose one”, which is the same as a blank, in the other.
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3. I now get to the top of my student record with no error messages when I select “accept” meaning I have successfully resolved my errors.
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4. And nowwhen I select “student records” I see that I have 2 students listed in the district.
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District Students List Report
1. You can create electronic, printable copies of your student data using the button “district Students List Report.
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2. You have 2 options.  View results or Download Results.
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3. View Results gives you a full page summary of the student data.  You can use the print menu with your browser to print these. 
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4. Download results will giveyou a file that you can save and open as a spreadsheet in Excel.
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Close All Entry for District.
1. When all student records are complete, you must return to the main menu page and select “Close All Entry for District”.
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2. You will get a screen that lists your students. And asks if you are sure you are finished.  If yes, select, “Close Entry”.
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3. Notice now that district information at the top of the page has changed.  The district status is “closed”.  You have completed another year’s Census!  Thank you!
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