COMS MENTOR CONTACT LOG FOR 2010-2011
For Protégés with ACVREP Certification and an O&M Caseload
	TOPICS
	Aug-Dec
	Jan-May
	Email/Phone
	In Person
	Time

Spent

	PROGRAM STRUCTURE
	

	Legal framework
	
	
	
	
	

	Program documentation
	
	
	
	
	

	Liability issues
	
	
	
	
	

	Resources for the job
	
	
	
	
	

	O&M assessment tools
	
	
	
	
	

	Consulting model/skills
	
	
	
	
	

	Scheduling
	
	
	
	
	

	Individual organization
	
	
	
	
	

	Type/Amount of Service
	
	
	
	
	

	Caseload
	
	
	
	
	

	Role of COMS
	
	
	
	
	

	Information on Agencies
	
	
	
	
	

	Ordering Materials/APH
	
	
	
	
	

	Dog Guide information
	
	
	
	
	

	Workshop/Conferences Info.
	
	
	
	
	

	VI STUDENTS
	

	ARD process/paperwork
	
	
	
	
	

	IEPs
	
	
	
	
	

	Review Student folders
	
	
	
	
	

	Etiologies/medical information
	
	
	
	
	

	Eye reports
	
	
	
	
	

	O&M referral process
	
	
	
	
	

	O&M Evaluation/report writing
	
	
	
	
	

	Student Programming
	
	
	
	
	

	Observing Students
	
	
	
	
	

	Community based O&M
	
	
	
	
	

	Low vision device training
	
	
	
	
	

	Student behavior
	
	
	
	
	

	Instructional Strategies
	
	
	
	
	

	MIVI Issues
	
	
	
	
	

	Living Skills
	
	
	
	
	

	Transition
	
	
	
	
	

	Career
	
	
	
	
	

	Rec/Leisure
	
	
	
	
	

	AT related to O&M
	
	
	
	
	

	Communicating with others
	
	
	
	
	

	INFANTS
	

	IFSP development
	
	
	
	
	

	Home visits
	
	
	
	
	

	Infant Programming
	
	
	
	
	


MENTOR:__________________   ESC Region:____
  PROTÉGÉ:________________








     TOTAL TIME:
INFORMATION FOR COMPLETING CONTACT LOG 

Place a hash mark in the corresponding box for each time a topic was discussed with your protégé during the fall and spring semesters.  Mark if this interaction was through email/phone, or in person.  For ACVREP recertification credit, please note the time spent in 15 minute increments or in hours. (You are required to have a minimum of 12 interactions each school year).  Example:

	TOPICS
	Aug-Dec
	Jan-May
	Email/Phone
	In Person
	Time Spent

	PROGRAM STRUCTURE
	

	Legal framework
	II
	I
	III
	
	30 min.

	Program Documentation
	I
	
	I
	
	1 hr. 

	Liability Issues
	I
	
	
	I
	15 min.

	Resources for the job
	
	I
	I
	
	15 min.


*Time spent will be documentation for your ACVREP recertification.  

The completed contact log and mentor information update form are due back to the mentor coordinator by April 15, 2011.

In December 2010, you will be asked to respond to the following questions in an email sent to you by the mentor coordinator:

1. Approximately how many interactions have you had with your protégé during the fall semester of 2010?

2. Has your protégé responded in a timely manner to your efforts to communicate?

3. If applicable, will you be able to continue to mentor this protégé during the spring of 2011?

4. Are there any problems/concerns I should know about?  Please elaborate:

Contact logs can be emailed to me as an attachment, faxed, or mailed in US post.  Please contact me if you have any questions.

Chrissy Cowan, Mentor Coordinator

TSBVI Outreach Department

1100 W. 45th Street

Austin, TX  78756

Phone:  512-206-9367

Fax:  512-206-9320

chrissycowan@tsbvi.edu
MENTOR INFORMATION UPDATE

Report anticipated changes for yourself for NEXT YEAR (2010-2011)

The completed contact log and mentor information update form are due back to the mentor coordinator by April 15, 2011.
	Name:
	District/Employer:

	Business Address:
	City:

	
	State/Zip:

	Business Phone:
	

	Business Email:
	Business Fax:

	

	Home Address:
	City:

	
	State/Zip:

	Home Phone:
	

	Home Email:
	

	Cell Phone:
	


